
RURAL Revive & 
Reside Grant Program

Utah Main Street’s

2025 Subgrantee EIN, SAM.gov, and UEI Training

Part One: EIN

The Utah Main Street Rural Revive & Reside 
Subgrant Program is being supported in part by 
the Historic Preservation Fund administered by the 
National Park Service, Department of the Interior.



“● Useful terms:

○ UEI (Unique Entity Identifier)

○ EIN (Employer Identification Number)

○ Sam.gov (System for Award Management)

○ IRS (Internal Revenue Service)

WELCOME
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CONTEXT
● Even though your check will come from the State of Utah, the money itself 

comes from the federal government and is considered federal dollars

○ In order to receive federal money, you must have a UEI (Unique Entity 

Identifier)

■ In order to get a UEI, you must create a Sam.gov user account

● In order to register in Sam.gov, you must have an EIN 

(Employer Identification Number) from the IRS
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STEP ONE
Go to this website:
https://www.irs.gov/businesses/small-bu
sinesses-self-employed/apply-for-an-em
ployer-identification-number-ein-online

Click “Apply for an EIN”

https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online
https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online
https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online
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STEP TWO
Press “OK” on this pop-up

Click “Begin Application”



STEP THREE
Click “Sole Proprietor”

Click Continue
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STEP FOUR
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Click “Sole Proprietor” again

Click Continue



“
STEP FIVE
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Click Continue



Click Banking purposes

Click Continue

STEP SIX
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STEP SEVEN
Input your First name, Last 
name, and Social Security 
Number

Select “I am the sole 
proprietor.”

Click Continue
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STEP EIGHT
Input your Street Address, Utah, 
Zip code, and your phone number.

If you have a different address you 
want mail sent to, click Yes. 
Otherwise, select No.

Press Continue.
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STEP NINE
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Your name should show up as 
“Name of Sole Proprietor”, with 
your County and “Utah” as the 
state.

For the Sole Proprietor start 
date, put the current month 
and year.

Press Continue.



STEP TEN
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These should all be “No” since 
you are an individual and not 
a business.

Press Continue.



Select “Other” on this page (it’s 
at the bottom).

Press Continue.

STEP ELEVEN
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STEP TWELVE
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Select “Other - please 
specify your primary 
business activity:”

Where it asks for you to 
specify, put “Individual”

Press Continue.



STEP THIRTEEN
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Select “Receive letter online.”

Press Continue.

You can download Adobe 
Reader for free here: 
https://get.adobe.com/reader/

https://get.adobe.com/reader


This page should be a 
summary of your information 
as Sole Proprietor. 

Double check the 
information, then scroll down 
to the bottom.

Click “Submit”

STEP FOURTEEN
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STEP FIFTEEN
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This is your confirmation screen. It 
will show you your EIN and Legal 
Name.

Click the link that says “CLICK HERE 
for Your EIN Confirmation Letter” 
to open your confirmation letter. 

This will allow your letter to pop up 
and from there, you can save it. You 
will need this document when you 
register for your UEI in SAM.gov.



FINAL CONFIRMATION

The letter will look like the image on 
the left.

Click “Help” for troubleshooting 
printing issues.

19



20

Part Two: Create a SAM.gov user account

● View instructions on how to do so by clicking on this link 

● OR view a PDF of the instructions on our website by clicking on this link

Part Three: Get a Unique Entity ID (UEI)

● View a PDF of instructions on our website on how to get a UEI by clicking on this 

link

It can take 10-15 business days (or longer if it is flagged for manual review) for the UEI 

to be processed, so start this as early as possible! Once you have your UEI number, you 

can apply for the Rural Revive & Reside Grant.

NEXT STEPS

https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0017363
https://ushpo.utah.gov/wp-content/uploads/2025/02/SAM-registration-and-UEI-Registration-step-by-step-Guide.pdf
https://ushpo.utah.gov/wp-content/uploads/2025/02/SAM-registration-and-UEI-Registration-step-by-step-Guide.pdf
https://ushpo.utah.gov/wp-content/uploads/2025/02/SAM-registration-and-UEI-Registration-step-by-step-Guide.pdf


● Karlee Stauffer, Grants Administrator
kstauffer@utah.gov

● Chelsea Gauthier, Utah Main Street Program 
Manager and Statewide Coordinator
cgauthier@utah.gov

● Jansen Bennett, Preservation Architect
jansenbennett@utah.gov

Questions? Contact us.
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Thank you!

UTAH STATE HISTORIC PRESERVATION OFFICE
3760 S Highland Plaza | Millcreek, UT 84106

A DIVISION OF THE DEPARTMENT OF CULTURAL & COMMUNITY ENGAGEMENT
3760 S. Highland Plaza | Millcreek, UT 84106

> ushpo.utah.gov

UTAH MAIN STREET is a Main Street America™ Coordinating Program and is a place-based economic 
development and community preservation program housed in the Department of Cultural  & 
Community Engagement. 

As a Main Street America™ Coordinating Program, Utah Main Street helps to lead a powerful, 
grassroots network consisting of over 40 Coordinating Programs and over 1,200 neighborhoods and 
communities across the country committed to creating high-quality places and to building stronger 
communities through preservation-based economic development.
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